
Annual checking
Go green from 2025

19/12/2025
(for trainee)



As of Dec 2025, the use of eLogbook function will be gradually announced, please stay tuned.



For SEP record, no need to write 
in paper form and signed by 
supervisor, 
please wait for the College 
update and can download the 
record, thank you!



No paper form from 
2025, no longer 
necessary to submit 
the paper annual 
checklist by mailing 
the original to the 
College office



• Use physical logbook checking
• Use eTraining platform to 

submit the e-Annual checklist

For before 
7/2025 enrolled 

BT 
(2024,2023,2022)

• use eTraining Platform to 
input record or upload 
standardized forms

• Use eTraining platform submit 
the e-Annual Checklist

For 7/2025
enrolled BT 



After login to the etraining platform, 
please go to Basic Training Records > 
Annual Checking

Please click this icon



Noting no data in 2025, you can 
ignore it. 

Please answer all the questions 
with *



Please answer all the questions 
with *



Please answer all the questions 
with *



Please answer all the questions 
with *



Please add your 2026 training plan



For endorsement

Please select your training coordinator
Under Public - HA – Community – “Cluster”
Or
any FM supervisor on list

Click “submit “

DO NOT select your COS

After submit, no further edit on your selection, please carefully 
check the logbook with your supervisor before submit.



Warning!

• After submit, no further edit on your selection. Please carefully check 
the logbook with your supervisor before submit.

Should you have any inquiries, please contact Hannah or Kathy: 
Email: BVTS@hkcfp.org.hk
Tel: 2871 8899

mailto:BVTS@hkcfp.org.hk
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